[image: image1.png]‘O.R.E.

@ The Camptonville Academy
Community Options for Resources in Education



                                









Course Objectives

In conjunction with the student’s place of employment, students will complete the following coursework.  There are three responsibilities of the student:

1. Journal Log

2. Portfolio with Research Paper
3. Seminar attendance

Journal Log

Students are to complete a daily entry for each time period worked at her/his job.  Entries should be brief (between ¼ and ½ page) and telling of the student’s responsibilities, accomplishments, questions and challenges of the day.  If a student would like to write more than the minimum, this is fine if the student feels the need to “talk out loud” about something that is on their mind.   Journal entries should be a running document in Microsoft Word (or similar software) that is added to in the same document.  Use of Headers and Footers for Course Title, Student Name, Semester (Fall, 2003) and Teacher should be used, along with the page number function in the Header & Footer function.  Students are also encouraged to use language consistent with words ideally used in a resume (ie. Action words connoting responsibility and accomplishment).

Portfolio

The Portfolio is a collection of the work that the student completes over the course of the semester.  The report cover is to be a clear faced and have three tabs for paperwork.  There should also be a number of clear sheet protectors to house documents that need to remain “polished,” such as a resume.  This will be a set of documents that will be updated in the future and should be join a student on a future job interview.  The Portfolio should contain the following:

· A cover sheet, or title page for the portfolio (ie. “Employment Portfolio”)

· An application that is completely filled out with all of the student’s information except for Social Security number – former employers’ addresses, time frames of past employment, lists of awards.

· A sample letter of introduction

· Two different styles of the student’s resume (functional and chronological) 

· A sample resume cover letter

· Interview question responses in writing (to be provided by instructor)

· A sample thank you letter

· Seminar work – Research Paper
· The student’s Journal Log (when completed at the end of semester)

· Optional:  record of the use of a budgeting software program such as Quicken or Microsoft Money

· Any other item pertinent to a portfolio.  For instance, a few pictures of on-the-job accomplishments, an example of the student/employee’s work, etc.

The Portfolio should look clean, professional and complete! The completed folder is required to be in the possession of the WEE Director for review no later than May 26, 2004. Send to: CORE @ The Camptonville Academy, Attn. David Peterson, 848 Gold Flat Road, Suite 3, Nevada City, CA, 95959.

Seminar – Seminar dates for Fall 2003 WEE students are as follows: (dates to be announced early in semester)
Chico Resource Center – 
________________________________ and





________________________________

Paradise Resource Center – 
________________________________ and





________________________________

Auburn Resource Center – 
________________________________ and





________________________________

Marysville Resource Center – 
________________________________ and





________________________________
The seminar will be a time set aside for group activities, learning and exploration.  Seminar curriculum and assignments will include topics such as (1) personal inventories via internet, software and paper assessments, (2) self-awareness activities, (3) conducting job search activities, (4) research of the labor market, careers of interest, (5) job acquiring skills, (6) skills to maintain a job, etc.  Students will keep all assignments and include these in a Portfolio, which will be reviewed and graded by the WEE Director.

Grading

Students will be graded according to the following parameters:


Employer evaluation – 40%


Seminar attendance and contribution – 30%


Portfolio (quality and completeness) – 30%

Units

Students are awarded high school credit for (1) satisfactory completion of the related classroom instruction (80% or better in the previously outlined grading system) and (2) hours on the job. Units for hours on the job are as follows, with a maximum of 10 units allowed per semester:


20 – 39 hours
  =
1 units  

120 – 139 hours
     =
6 units


40 – 59 hours
  =
2 units

140 – 159 hours
     =
7 units


60 – 79 hours
  =
3 units

160 – 179 hours
     =
8 units


80 – 99 hours
  =
4 units

180 – 199 hours
     =
9 units


100 – 119 hours
  =
5 units

200+ hours
     =
10 units
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